Freedom of Information (FOI) Request Form
You can use this form to ask for information we hold about the school or Trust that isn’t personal to you. This type of request is called a Freedom of Information (FOI) request.
If you’re asking for your own or your child’s personal information, please use our Subject Access Request (SAR) form instead.
Section 1 – About You
Please tell us who is making this request.
Full name (including title and middle name if needed): ___________________________
Date of birth (DD-MM-YYYY): ___________________________
Preferred reply method (please tick one): [ ] Email   [ ] Post
Email address or postal address (depending on reply method): ___________________________
Organisation name and address (if applicable): ___________________________
If you’d like us to send information by post, we’ll make sure it’s addressed correctly. However, we can’t take responsibility if something happens in the post (for example, if it’s lost or opened by someone else).
Section 2 – Details of Your Request
Please describe the information you’re asking for. The more detail you can provide, the easier it will be for us to find it. You can include details such as dates, topics, or types of records.
Please describe what information you’d like:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
Please do not include any personal or financial details. If your request is unclear, we may need to contact you to clarify, which could delay our response.
You can upload or attach any documents that relate to your request (optional).
Add New Document / Drag and drop your documents here, or Choose File.
What Happens Next
We’ll confirm that we’ve received your request and start processing it as soon as possible. We aim to respond within 20 working days. If we need more time, we’ll let you know.
Thank you for taking the time to complete this form. If you have any questions before sending your request, please contact the Data Protection Officer at dataprotectionofficer@reach2.org.
